*Register Online through myGateway or call
Starhelp for registration assistance at 714-808-4679
Any Questions? Please Call the CTE Office - 714.808.4915

Gareer Technical Education
(CTE) Program - Spring 2021

New Class Available Spring 2021

Take Advantaqe of this Free Virtual Skills Lab

WFPR/101 - Virtual Career Skills and Resource Lab

The Virtual Career Skills and Resource Lab is a flexible online lab that allows students to build
classroom, computer, and employability skills through a variety of online courses, including
Office Keyboarding, Windows OS, MS Office (Word, Excel, Access, Outlook, PowerPoint), Intro
to Computers and the Internet, Soft Skills, Resume Writing, Interview Prep, and much more!

CRN # 60717

Instructor: McClurkin

Class Dates: January 19 - March 19, 2021
9 Week Online Class through Canvas

Course Benefits:

e The class includes units that cover the following topics: Classroom Skills for Success, Computer Skills
Improvement, Industry Skill Improvement, Employability Skills, and Soft Skills

¢ Students will receive access to LinkedIn Learning, a platform offering video courses taught by industry
experts.

¢ Students will also receive a license to Jobscan, a software that analyzes how well your resume
matches a job by ranking, scoring, and graphing a job description and resumes for sKills.

Once enrolled, students will work with an instructor to identify a learning goal. The instructor will develop
a learning path for the student and select specific coursework and activities for the student to complete
related to their goal.

Accredited by the

Accrediting Commission for Schools,
Western Association of Schools and
Colleges

533 Airport Blvd., Suite 200,
Burlingame, CA 94010

Website: www.acswasc.org

The North Orange County Community College District’s (NOCCCD) North Orange Continuing Education (NOCE) Administrative Offices are located at 1830 W. Romneya Drive in Anaheim, California 92801. For more information,
call 714.808.4645 or visit www.noce.edu. It is the policy of NOCCCD to provide an educational, employment, and business environment in which no person shall be unlawfully subjected to discrimination or sexual harassment,
nor unlawfully denied full and equal access to the benefits of District programs or activities on the basis of ethnic group identification, national origin, religion, age, gender, race, color, ancestry, sexual orientation, marital status
or physical or mental disability as defined and prohibited by state and federal statutes. The District is also committed to maintaining campuses that are free of harassment, drugs and alcohol. To read the entire NOCCCD
nondiscrimination statement, see the policy in the General Information section in the back of the NOCE class schedule.



